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Fellowship Opportunity
Open Access Program
November 2023



Position Reports to: Director, NMTC
Location: Remote or based out of any NFF offices (Boston, Los Angeles, New York, Oakland, and Philadelphia)
Department: Financing

About the Opportunity:
NFF’s Financing team provides loans to nonprofit organizations for their real estate and working capital needs with a commitment to ensuring communities of color and their leaders have access to and control of the funds they need to meet their goals. Currently, NFF manages around $400 million of financing assets, primarily loans to nonprofit organizations in the education, healthcare, human service, and housing sectors.  

In this three month fellowship, you will have an opportunity to work across many of the teams within NFF’s Financing Department, such as loan originations, underwriting, portfolio management, and our New Markets Tax Credits team. Director-level staff across these various teams will provide opportunities to contribute to their team’s work, along with guidance and oversight to ensure the Fellow is able to successfully complete the assignments. The exact projects, tasks, and responsibilities will be determined prior to, and during, the fellowship in response to real-time needs, but indicative projects are listed below to give a sense of typical work that a Fellow might be assigned to complete:
· Assist with collection of New Markets Tax Credit project impact data
· Cross sectional analysis of NFF’s borrower data in Salesforce, looking at the full set of applications received to better understand who is coming to us with financing requests, which applications do not move forward and result in a closed loan, and what trends or themes in the data can tell us about our process and products
· Support loan origination and underwriting teams with desk research on specific programs, funding streams, service models, or other areas that may come up in the course of vetting and underwriting a new loan opportunity
· Compile information on active government programs and funding streams, and philanthropic funding sources for affordable housing development in NFF’s key markets
· Desk research on Federally Qualified Health Centers in NFF’s key markets/states, as well as federal policy updates; in addition to general web research methods, rely on state primary care associations, National Association of Community Health Centers, and other similar networks.
· Create a market research report specific to the charter school landscape and growth opportunities in one or more of NFF’s key markets or identified areas of potential expansion
· Update NFF’s approved third-party vendor list (e.g. appraisers, environmental consultants, construction monitors, etc)
· Support the portfolio management team and Charter School Program Director in compiling, reviewing, and reconciling charter school project and loan data for a major federal credit enhancement grant


Who you are:
· You are highly organized, pay close attention to detail, and possess excellent project management skills   
· You proactively look for new ideas and ways to improve products, services, and work processes  
· You have a strong relationship-building approach with the ability to center the needs of clients, partners, and communities   
· You possess excellent verbal and written communication skills and interpersonal skills  
· You are a self-starter who takes ownership and demonstrates accountability    
· You are committed to continuous improvement and demonstrate a growth mindset 
· You are proficient with Microsoft Office Suite, including Outlook and Excel (preferred) 
· You embody NFF’s mission, core values and commitment to equity
 
Read about our commitment to Diversity, Equity, and Inclusion here.
[bookmark: _Hlk9354834]

Please Note:
Nonprofit Finance Fund is committed to diversity, equity, and inclusion in its workforce. We encourage candidates that will help us live out this commitment to apply.
NFF is an equal opportunity employer and does not discriminate against any applicant or employee because of race, color, religion, sex, national origin, disability, genetic information, age, or military or veteran status in accordance with federal law. In addition, NFF complies with applicable state and local laws governing non-discrimination in employment in every jurisdiction in which it maintains facilities. NFF also provides reasonable accommodation to qualified individuals with disabilities in accordance with applicable laws.
This job posting provides a general list of the essential responsibilities and qualifications required for this position. It does not represent a contract for employment and NFF reserves the right to change the description and/or posting at any time without notice.
When applying, please DO NOT include any of the following information with your job application: Social Security number; driver's license number or state-issued identification card number; financial account number, or credit or debit card number.
 
image1.jpeg
1801 K Street, NW
Suite M-100

N f Washington, DC 20006

nprofit 202778 1192 tel

\ . 0 p 0 202778 1196 fax
Finance Fund nonproftfnancefund org





image2.jpeg
)




